BROOKE PRIORY SCHOOL

Bursary Policy
(Temporary financial hardship assistance)

1. Policy Statement

Brooke Priory School is committed to ensuring that pupils are able to continue their
education during periods of temporary financial difficulty experienced by their
families. This policy sets out how the School may provide short-term bursary
assistance where there is clear evidence of exceptional or unforeseen financial
hardship.

All bursary awards made under this policy are time-limited, needs-based, and
subject to regular review. They are not intended to provide ongoing financial support
for the full duration of a child’s attendance at the School.

2. Scope and Principles

This policy applies to current pupils of the School whose parents or carers
experience a temporary and demonstrable change in financial circumstances.

The School’s approach to bursary provision is guided by the following principles:

e Bursary assistance is intended to provide temporary financial relief only.

e Support is awarded on the basis of evidenced short-term need and available
funds.

e Decisions are fair, transparent, and confidential.

e The School must safeguard its financial sustainability.

3. Definition of Temporary Financial Hardship
Temporary financial hardship may include but is not limited to:

e Sudden loss or significant reduction of income.

e Short-term illness or incapacity impacting earning ability.

e Unforeseen essential expenditure creating financial strain.

e Immediate financial impact following relationship breakdown.

Long-term financial constraints or ongoing affordability challenges do not normally
qualify for support under this policy.

4. Nature of Bursary Support
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4.1 Duration

Bursaries are awarded for a fixed and limited period, normally one academic term. In
exceptional circumstances, support may be approved for up to one academic year.
There are no expectation of renewal and no automatic extension beyond the agreed
period.

4.2 Level of Support

Awards are normally granted as a partial remission of fees. The level of support will
reflect the extent of the temporary hardship, the family’s overall financial position,
and the funds available to the School.

4.3 Non-Continuity

Receipt of bursary support does not imply eligibility for future assistance. Families
are expected to return to full fee payment once financial circumstances improve.

5. Application Process

Applications must be submitted in writing using the School’s bursary application form
and supported by relevant financial evidence. All information provided will be treated
in strict confidence.

6. Assessment and Decision-Making

Applications are considered by the School’s Leadership Team (SLT). Decisions are
based on demonstrable need, prospects for financial recovery, and the availability of
funds. All decisions are final.

7. Review and Withdrawal

Bursary awards are reviewed at the end of the agreed period. Parents or carers must
notify the School of any significant improvement in financial circumstances. The
School reserves the right to reduce or withdraw support if circumstances change or if
information provided proves inaccurate.

8. Responsibilities of Families

Families receiving bursary support are expected to engage openly with the School
and recognise that bursary assistance is exceptional, temporary, and discretionary.

9. Confidentiality

All bursaries are strictly confidential, and any breach of confidentiality will result in
the removal of any bursary with immediate effect.

10. Policy Review
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This policy will be reviewed periodically to ensure it remains appropriate, compliant,
and financially sustainable.
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